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TITLE:  Building Service Worker
MAINT/3
DEPARTMENT:  Maintenance, Etowah County
JOB SUMMARY:  This position performs custodial duties in the maintenance of county buildings.
MAJOR DUTIES:

o
Cleans restrooms, offices, courtrooms, and break rooms; ensures they are well supplied.

o
Cleans, sweep, mops, and buffs floors; vacuums and shampoos carpet.

o
Dusts window ledges and furniture; cleans glass.

o
Collects trash and transports to dumpsters.

o
Inspects buildings to identify problems or safety hazards.

o
Assists in moving furniture.

o
Performs other related duties as assigned.

KNOWLEDGE REQUIRED BY THE POSITION:

o
Knowledge of county regulations, policies, and procedures.

o

Knowledge of occupational hazards and safety requirements.

o

Knowledge of cleaning procedures.

o

Knowledge of safety policies and procedures.

o

Knowledge of the use, maintenance, and repair of hand tools and equipment related to 




custodial work.


o
Knowledge of modern office practices and procedures.

o
Skill in the use of chemicals and cleaning supplies.

o
Skill in the use of custodial equipment and tools.

SUPERVISORY CONTROLS:  The Maintenance Director or Maintenance Supervisor assigns work in terms of detailed and specific instructions. The supervisor spot-checks work in progress and upon completion for accuracy, adequacy, and adherence to instructions and established guidelines.
GUIDELINES:  Guidelines include department policies and procedures. These guidelines are clear and specific.
COMPLEXITY:  The work consists of related custodial duties. The variety of tasks to be performed contributes to the complexity of the position.
SCOPE AND EFFECT:  The purpose of this position is to perform custodial duties in the maintenance of county buildings. Success in this position contributes to a safe and attractive environment for county personnel and visitors.
PERSONAL CONTACTS:  Contacts are typically with co-workers and members of the general public.
PURPOSE OF CONTACTS:  Contacts are typically to resolve problems and provide services.
PHYSICAL DEMANDS:  The work is typically performed while intermittently sitting, walking, bending, crouching, standing or walking. The employee must frequently lift light and heavy objects, and climb ladders.
WORK ENVIRONMENT:  The work is typically performed in an office building. The employee is exposed to noise, dust, dirt, grease, machinery with moving parts, and irritating chemicals. Work requires the use of protective devices such as masks, goggles, or gloves.
SUPERVISORY AND MANAGEMENT RESPONSIBILITY:  None.
MINIMUM QUALIFICATIONS:


o
Ability to read, write and perform basic mathematical calculations.


o
No experience requirements.


o
Possession of or ability to readily obtain a valid driver's license issued by the State of Alabama for the type of vehicle or equipment operated.

