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TITLE:  Real Property Appraiser
APPR/4
DEPARTMENT:  Appraisal, Etowah County
JOB SUMMARY:  This position is responsible for real property appraisals. An incumbent in this position may be designated as “Real Property Appraiser I”, “Real Property Appraiser II”, or “Real Property Appraiser III”.
MAJOR DUTIES:

o
Appraises and fixes values on industrial, commercial, multi-family, residential, and rural properties based on the Alabama Appraisal Manual to general ad valorem tax revenue.
o
Measures, sketches, and calculates values base on area market values.

o
Determines property classifications.

o
Takes photographs of property.

o
Surveys assigned areas to monitor land splits or property changes.

o
Communicates with property owners to explain property appraisal methods and techniques.

o
Communicates with contractors and builders to remain informed of current construction costs.

o
Compiles construction cost data.

o
Assists in the training of new appraisers.

o
Performs other related duties as assigned.

KNOWLEDGE REQUIRED BY THE POSITION:

o
Knowledge of department regulations, policies, and procedures.
o
Knowledge of various assessment procedures.
o
Knowledge of real property appraisal and ownership mapping.
o
Skill in operating such office equipment as a computer, calculator, typewriter, copier, and facsimile machine. 

o
Skill in report preparation and records maintenance.

o
Skill in the computation of appraisal values.

o
Skill in public and interpersonal relations.

o
Skill in oral and written communication.

SUPERVISORY CONTROLS:  The Chief Appraiser assigns work in terms of general instructions. The supervisor spot-checks completed work for compliance with procedures and the nature and propriety of the final results.
GUIDELINES:  Guidelines include the Alabama Real Property Appraisal Manual and county and department policies and procedures. These guidelines are generally clear and specific, but may require some interpretation in application.
COMPLEXITY:  The work consists of related appraisal duties.  Physical obstacles and inclement weather contribute to the complexity of the position.
SCOPE AND EFFECT:  The purpose of this position is to perform real property appraisals. Success in this position contributes to the fair and accurate assessment of taxes.
PERSONAL CONTACTS:  Contacts are typically with landowners, contractors, builders, co-workers, and members of the general public.

PURPOSE OF CONTACTS:  Contacts are typically to give or exchange information; resolve problems; and provide services.
PHYSICAL DEMANDS:  The work is typically performed while sitting at a desk or table or while intermittently sitting, standing, bending, crouching, or stooping. The employee must occasionally lift heavy objects and distinguish between shades of color.
WORK ENVIRONMENT:  The work is typically performed in an office and outdoors. The employee may be exposed to dust, dirt, grease, machinery with moving parts, contagious or infectious diseases, irritating chemicals, and occasional cold or inclement weather. The work requires the use of protective devices such as masks, goggles, and gloves.
SUPERVISORY AND MANAGEMENT RESPONSIBILITY:  None.
MINIMUM QUALIFICATIONS:


o
Knowledge and level of competency commonly associated with completion of specialized training in the field of work, in addition to basic skills typically associated with a high school education.


o
Sufficient experience to understand the basic principles relevant to the major duties of the position, usually associated with the completion of an apprenticeship/internship or having had a similar position for one to two years.


o
Possession of or ability to readily obtain a valid driver's license issued by the State of Alabama for the type of vehicle or equipment operated.


o
Ability to meet necessary requirements of Appraiser (#) as mandated by the Alabama Department of Revenue.

